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Contact Details
ADDRESS

119 Drummond Street South, Ballarat. Victoria 3350

POSTAL ADDRESS

PO Box 82W, Ballarat West, Victoria 3350

PRINCIPAL

Mr Mark Hogbin

GOVERNING AUTHORITY

DOBCEL – Diocese of Ballarat Catholic Education Limited

TELEPHONE

(03) 5332 7680

FAX

(03) 5333 2802

OFFICE HOURS

8.30am to 4.00pm

EMAIL

principal@spballarat.catholic.edu.au

WEBSITE

www.spballarat.catholic.edu.au
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Introduction
Welcome to St. Patrick’s Parish Primary School! With its origins dating back to the early history
of Ballarat, St. Patrick’s is both rich in its history and contemporary in its outlook. We are
immensely proud of the education on offer in our school which covers all essential curriculum
as well as religious education, environmental education and LOTE (Indonesian). As the students
move from Foundation class through to their final year at school in year 6 they will focus on
their learning around being active and caring participants in a vibrant learning community.
Throughout the year all students are encouraged to participate in events and celebrations
associated with the life of the primary school. Through sporting events, dress-up days, cultural
celebrations, feast days and whole school assemblies we foster a sense of identity. Students
are encouraged to enter the dialogue of our school through the student representative council,
class meetings and house teams. At St. Patrick’s school, every child is respected and valued and
all are encouraged to help build a happy school for all students and families.
God Bless,

Mark Hogbin
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Our School Vision & Mission Statements
Our Motto:
To Love is To Serve

Our Vision Statement:
St Patrick’s is a nurturing Christian community that inspires learning and achievement,
acceptance and equality in a child safe school environment.

Our Mission Statement:
For our children, families and staff to live the Christian Message of Love through –
• Faith – By living Christian values in the Christian tradition
• Learning & Achievement – By creating educational opportunities for all members
of the school community to work towards their full potential.
• Acceptance & Equality – By providing a just and caring environment in which all
individuals are valued and respected; where each person has a sense of selfworth and achievement.
• Community – By building a strong sense of belonging, based on partnerships
between home, school, parish and local community

Our Commitment to Diversity:
All members of our school community will endeavor to promote awareness of cultural,
religious, gender and political diversity. We seek opportunities to foster inclusiveness
for all people and to promote the dignity of the human person. Our policies and
programs will acknowledge the rich diversity of Australian culture and we will embrace
each member of our school community regardless of ability, belief, gender affiliation or
practice.

Our Commitment to Child Safety:
All students enrolled have, and any child visiting has a right to feel safe and to be safe.
The wellbeing of children in our care will always be our first priority. We have zero
tolerance for child abuse and we will create a child safe and child friendly environment
where children are safe and free to enjoy life to the full without any impediments to
their safety.

Parent Handbook
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Features of our School
As your local Catholic Primary School, we:
•
•
•
•
•

Are committed to Christian values and excellence in education.
Provide a creative and balanced curriculum.
Are staffed by professional, caring and committed staff.
Are conveniently located in the Central Business area of Ballarat.
Have an active and supportive parent community.

As a Christ-Centred Educational Community, we:
•
•
•
•
•
•
•
•

Parent Handbook

Celebrate Catholic beliefs, values, practices and traditions.
Form an integral part of the St. Patrick’s Cathedral Parish.
Work in partnerships with families, Diocese, Parish and the local and wider communities.
Share in the mission of the Church to witness to the Good News of Jesus Christ.
Provide a curriculum, which is stimulating and challenging.
Nurture the development of the whole person.
Respect the dignity and integrity of each person, promoting self-esteem, hope and a
positive vision for the future.
Inspire and empower our students to make a difference in the world.
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History of our School
St. Patrick’s Parish Primary School is one of three primary schools located within the Cathedral
Parish of Ballarat and is located at 119 Drummond Street South, Ballarat. There has been a
school on this site since 1924 but the story of St. Patrick’s goes back to the days of the early
gold-rush period.
The Catholic Church established the first school for Catholic children in 1858 – School No.603
Ballaarat. Up until 1864 this school was called Soldier’s Hill and later St. Patrick’s when it was
moved to the site of the Cathedral grounds in Sturt Street, Ballarat. This was the predecessor
for our current school.
The story of the current St. Patrick’s Parish Primary School can be directly linked to the
establishment of St. Joseph’s Primary School by the Loreto Sisters in 1877 in Dawson Street,
and founding one year earlier of St. Patrick’s Christian Brothers Primary School in 1876 in
Skipton Street. Both schools were established following the withdrawal of Government funding
by legislation in 1872. School No.603 was removed from the Education Department books and
became a teacher training facility in 1884. The school was relocated to Skipton Street but was
later moved to its current site in Drummond Street South in 1924. School No.0029 was erected
on the site of an old foundry. This school became known as ‘Drummo’ to all its past pupils and
locals.
In the late 1970’s came the gradual realisation that two schools within a short distance of each
other and a diminishing number of children upon which to draw, was neither viable nor
sustainable. A decision was made to merge the two schools on the St. Patrick’s site in
Drummond Street under stewardship of the Loreto Sisters at the beginning of the 1982 school
year. Sr. Louise Ritchard, IBVM, became the first principal of St. Patrick’s Parish Primary School.
Since this time many students from the central Ballarat area have enjoyed receiving an
education at Drummo. The dedicated staff take pride in working with students to provide a rich
and well-grounded education for all in a caring educational community.

Parent Handbook
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Enrolment Information
Application for enrolment is made by completing an online enrolment enquiry form on the
school’s website www.spballarat.catholic.edu.au/enrolment-enquiry – or please contact the
school office on 03 5332 7680. For Foundation students, families are encouraged to book for a
Foundation Information Session the year prior to the child starting school and also complete an
enrolment enquiry online. Bookings can be made online through the school’s website or by
contacting the school office. During this session prospective families can enjoy a tour of the
school and will be presented with information packs about the school and enrolment process.
Immunisation History Statements
When enrolling a child in primary school, parents must provide the child’s Immunisation
History Statement from the Australian Immunisation Register. This shows whether a child has
been immunised against diphtheria, tetanus, polio, measles, mumps, rubella, whooping cough
and haemophilus inﬂuenza type B. Failure to provide the Immunisation History Statement could
delay your child’s enrolment to St. Patrick’s Primary School.
Age
Only children who will be five, on or before the 30th April of the year they enter Foundation can
be accepted.
Eligibility
The School has set priorities to ensure Catholic children living within the parish have a place
available to them in the school. The criteria for enrolment is as follows •
•
•
•
•

Siblings of children currently attending St. Patrick’s School
Catholic children in St. Patrick’s Parish living on the east side of Gillies Street.
Catholic children outside the parish, provided the applicant has been made aware of the
parish school within their area, and has been encouraged to attend that school.
Non-Catholic children with a history of Catholicity in the family.
Non-Catholic children

Transfer of enrolments
When children are transferring from another school a transfer form is required. Copies of
reports and record cards would also be appreciated to help the teacher assess the child and
help the child settle in to school life. When the child is transferring to another school, parents
will be issued with a transfer notice to be taken with them. Parents will also be asked to
complete a ‘Continuity of Care’ transition form for their child’s new school.
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7

Saint Patrick’s Primary School Ballarat.

Curriculum Overview
St Patrick’s Primary School has a reputation of providing an excellent education for all students
in our care. Staff are continually challenged to live and work according to the school vision for
education and our mission to Catholic Education as a whole. Through the core subjects all
learning and teaching is drawn from the Victorian curriculum. Students are educated in faith
through the Diocesan program, Awakenings which is supported through the Catholic Education
Office in Ballarat. We maintain strong links to our parish community and all staff are involved in
parish related activities outside of school hours. We are proud to live and model our faith as
members of a vibrant faith community.
We provide a balanced curriculum, with particular emphasis given to Religious Education,
Literacy and Numeracy. St Patrick’s operates 10 multi-age classrooms with an average size of
25 students. Specialist areas include library, art, physical education, environmental education
and the Indonesian language.
We are motivated by a desire to not only help the children to be the best learner they can, but
importantly, to become the best person they can be.
Our approaches to Learning & Teaching at St. Patrick’s Primary School aim to:
• Make students feel part of the school giving them a sense of BELONGING
• Make students feel they are worthwhile giving them a sense of CONFIDENCE
• Make students feel wanted and giving them a sense of SELFWORTH
• Allow students to work together and giving them a sense of CO-OPERATION
• Recognize individual differences and talents and giving students a sense of BEING
ACCEPTED
• Make students feel they have achieved something worthwhile and giving them a sense
of HONESTY
• Give students opportunities to discover their God and provide them with a sense of
FAITH and TRUST.

Parent Handbook
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Child Safety
Our school has a focus on child safety and to also fulfil the requirements of the Victorian
Parliament Child Wellbeing and Safety Amendment (Child Safe Standards) Bill 2015 (Vic.) which
introduced into law the Victorian Child-Safe Standards, particularly those requirements needed
to be in place by 1 August 2016.
The Catholic Education Commission Victoria is committed to strengthen the practice for the
protection of children in line with the Victorian Government Child Safety reforms. The
Commitment Statement from Catholic Education Commission Victoria can be accessed on the
school’s website www.spballarat.catholic.edu.au under the Child Safety heading.
Preventing and responding to child abuse and keeping children safe requires a community
response to bring about broad cultural change so Child Safety is everyone's responsibility. The
Victorian Child Safe Standards apply to a broad range of organisations that provide services for
children, including schools, churches, sporting clubs and youth services.
Whilst St Patrick's Parish Primary School is compliant with the Child Safety requirements Child
Safety is an ongoing commitment and our school will continually monitor, review and evaluate
our policies and practices to maintain the requirements in regard to awareness, understanding
and organisational preventative measures to ensure the safety of the students at St Patrick's
Parish Primary School.
Our staff are committed to understanding and accepting the associated policies and Code of
Conduct which gives clarity and clear direction for Child Safety.
Our School Advisory Council has reviewed our policies and Code of Conduct in relation to Child
Safety.
For further information in regard to child safety from the Diocese of Ballarat Catholic Education
go to the following website - https://dobcel.catholic.edu.au/child-safe/ or from the Victorian
Registration and Qualification Authority please go to http://www.vrqa.vic.gov.au/childsafe/Pages/default.html
Other Child Safety documents at our school include the following policies which are available
on our website www.spballarat.catholic.edu.au under the Child Safe heading • Child Safety Policy
• Code of Conduct Safeguarding Children and Young People
• Child Protection Reporting Obligations
• Induction Statement for Engaging Volunteers

Parent Handbook
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Forms & Expectations
Attendance and Absence
Parents are requested to encourage regular attendance and punctuality as both are essential
for progress.
A sick child should be kept at home if she/he does not feel well enough to work. Sick children
at school may contribute to the spreading of illness.
When a child will not be attending school or will be late, we ask that parents ring the school
(5332 7680) or complete a Parent Notified Absence in the Parent Access Module (PAM) prior to
9.15am to advise the school of the absence. If the school has not been advised and a child is
absent the school will contact the parent/guardian.
If a family holiday is to be taken during school time, we ask that both the classroom teacher (via
the student’s diary) and administrative staff (via the Parent Notified Absence in PAM or phone
5332 7680) be notified.

PAM (Parent Access Module)
PAM is an online tool which provides parents with quick, easy and confidential
access to a range of information specific to their child.
PAM is accessed via the website pam.spballarat.catholic.edu.au
and each parent/guardian will be supplied with a relevant log-in
and password by the school. It is recommended to select My
Settings and change your password. To access My Settings click
on the 3 bars in the right hand corner of the screen. We also
suggest you add the website to your phone Home Screen for easy
access.
On the initial Home screen you are able to submit a Parent
Notified Absence, access the Daily Messages, the Calendar,
newsletters and other school links. The Home screen will also
enable you to book 3 way chats (parent-teacher-child interviews)
when they are open.
To access the information relating directly to your child - click on
your child’s name and in the drop down box you will be able to
access all of the information relevant to that child. This
information includes access to your child’s medical profile, permission forms (School Activities),
attendance records, assessment reports and other relevant information.
The Parent Access Module provides parents the opportunity to update vital medical
information promptly and accurately while providing the school with instant access to the
emergency information provided by parents.
In the drop down menu in your child’s profile you will find School Activities, this is the section
to accept or deny permission for excursions. Permission is required through PAM before
children can leave the school grounds for an excursion. Children without permission will not be
allowed to leave the school – verbal permission is not acceptable.

Parent Handbook
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Playground Interactions and Supervision
Children are encouraged to use the playground in a safe, sensible and responsible manner and
are asked to remember that everyone has rights to be respected, responsibilities to uphold in
playing fairly and rules to follow. Children will be supervised in the playground by staff who will
be allocated playground duties. These duties ensure active supervision is provided during play
times and before & after school.
Staff on duty wear a fluoro vest for easy visibility and carry a basic first aid kit.

School Records
The school maintains a file of parents’ names, addresses, telephone numbers and emergency
contacts. This file is used to contact parents for a range of reasons, including when a child is ill
or injured. It is imperative that this information be accurate and the school will contact parents
regularly to update this information.
It is a parental responsibility to inform the school of any relevant information that may affect a
child at school, particularly in relation to illnesses, allergies, etc. Once again this information
needs to be updated in PAM.
All information that is collected during the course of a child’s schooling is treated in accordance
with the relevant privacy legislation and guidelines.
All files are confidential.

QuickCliq – Online ordering for Canteen
QuickCliq is a cashless way to pay for canteen orders.
Parents/guardians will need to set up an account online at
https://www.quickcliq.com.au/. Follow the instructions to set
up your account. Canteen orders close 8.45am on Friday
mornings.

Parent Handbook
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General Information
School Routines
School commences at 8.45 am and finishes at 3.25 pm.
Children should be at school by 8.40 am, but can arrive from 8.30am for an early morning play.
Teachers are on duty before school from 8.30 am and after school until 3.45 pm.
Children are permitted to enter the building before school on wet weather days.
Children are asked to walk in the building at all times.

School Hours
First bell is at 8.45 am.
Classes commence at 8.50 am.
Morning recess – 11.00 am to 11.30 am
Lunch – 1.30 pm to 2.30 pm
Dismissal – 3.25 pm.

Children will go straight to their classroom.

School Office Hours – 8.30am to 4.00pm during school terms

School Newsletter
The school produces a newsletter weekly during the school term. It is vital that
parents/guardians read the newsletter to keep up to date with what is happening in the school.
The newsletter can be accessed via PAM, parents will be emailed a copy and hardcopies are
also available from the school office.

School Website
Our school website address is http://www.spballarat.catholic.edu.au. The website provides
valuable information about the school. It is recommended you take some time to visit our
website and become familiar with its content.

Parent Handbook
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Classroom Information
Reporting & Interviews
Reports are provided at the end of each semester (Terms 2 and 4). They can be accessed by the
Parent Access Module (PAM) and hard copies can be provided upon request. Learning Diaries
contain samples of the different learning activities the children engage in throughout the term.
The samples are often accompanied by a teacher comment indicating the child’s progress or
the child’s own self-assessment of a particular activity or program.
The Learning Diary is sent home at the end of each term. Parents are asked to sit down with
their child, go through it together and to then write a comment or note to their child in the
diary.
Formal parent-teacher-child interviews are held twice yearly. Parents must contact the school
to arrange a mutually convenient time to meet with teachers outside of the scheduled formal
parent-teacher-child interviews.

Homework
All children attending St. Patrick’s Primary School are expected to complete home tasks in
accordance with the school’s Homework Policy. In our school we use homework as a tool to
practice skills and to show our learning to our parents. All children are asked to read every day
at home.

Excursions
As part of the total education program of St. Patrick’s Primary School, the students will be given
opportunities to engage in excursions of an educational nature. All associated activities will be
carefully planned and supervised. The correct ratio of adults to students is strictly adhered to.
Prior parent permission through PAM will be obtained before any child is allowed to participate
in an excursion.

Grievance Procedures
From time to time, issues or concerns may arise regarding your child’s learning at school, which
you may feel the need to discuss. When this arises, please contact the classroom teacher to
arrange an interview time which is suitable to all parties. If, after this meeting, you feel that
your concerns have not been addressed in a suitable manner, you are invited to request a
meeting with the principal. Direct communication with the classroom teacher will always
remain the first priority before any other action can be taken. Please see the schools
Complaints & Grievances Policy and the Procedure for Handling Complaints (both of which are
available on the website).

Behaviour Management Policy
At St. Patrick’s we aim to promote self-discipline and positive approaches to the development
of acceptable behaviour for students. A united and consistent approach to positive behaviour
by staff members and parents will ensure the implementation of the policy. Please see the
School’s Behaviour Management Policy for more details.

Parent Handbook
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Student Leadership
St. Patrick’s is child centred. All members of our school community are encouraged to live by
the words of the school prayer to ‘build one happy school’. The school considers Student
Leadership as an important part of a child’s development. Children are given responsibilities in
their classrooms to build on their leadership skills from an early age. There are several
formalised structures within the school to promote and encourage leadership skills and student
voice including School Captains, House Captains, Environmental Captains, the Student
Representative Council, Peer Support and Buddies.

School Captains
Each year the year 6 students are encouraged to nominate for School Captain. Each nominee makes a
speech to the school. The school students and staff vote to elect the School Captains. The School
Captains are the student leaders of our school and form part of the Student Representative Council. At
each assembly and whole school prayer we begin the gathering with an acknowledgement to the local
custodians of the land, the Wathaurong people.

House Captains
The school has three House Groups – Gold, Green and Red.
Each year the children compete for the St. Joseph’s Cup which is awarded at the final assembly to the
House with the highest points in total. Points are given to children who display good school citizenship;
i.e. by helping to build a happy school. The point tallies from the School Athletic Sports also count
toward the Cup.
The House Captains are responsible for fostering positive spirit within their House during the year. The
Cup is named after one of our two founder schools; St. Joseph’s in Lyons Street.

Environmental Captains
The Environmental Captains are elected from each class to support the Healthy Living program. As
stewards of the earth we are called to work towards building a sustainable future for all people. Our
Environmental Captains promote healthy living, positive interactions and sustainable practices as well as
helping to look after the animals and gardens in our school.

Student Representative Council
Each learning group within the school elects a child as their delegate. All the delegates and the two
school captains make up the SRC. The SRC meets regularly with a nominated member of staff and is
responsible for deciding which charitable organisations to support and for planning special events to
raise funds. In recent years the SRC has organised fundraising events such as Footy Colours Day, Crazy
Hair Day and Crazy Sock Day.
The SRC is also the voice of the children and during each meeting there is time for the delegates to share
any concerns, suggestions or questions from their classes.

Peer Support & Buddies
As each student enters into their final years at St. Patrick’s school they are assigned a buddy from the
junior school area. These Buddies form a relationship of support and friendship, which allows the newer
students someone who can assist them as they settle into school. It also teaches the older students
much about the responsibility of caring for another person. Through planned events the Buddies come
to know each other and true friendships form over time.

Parent Handbook
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Food at School
Lunch
Each child is expected to bring his/her play-lunch & lunch in a clearly marked container. Any
un-eaten food is taken home. We encourage the nude food approach to school meals, in an
effort to promote healthy eating and to reduce our carbon footprint.
Teachers supervise the children eating play-lunch in the eating area at 11.00 am and lunch
between 1.30 and 1.40 pm.

Healthy Snack
Students are to bring one healthy/fruit snack to eat during a mid-morning break. This practice
promotes healthy eating behaviours and assists with maintaining attention of our students.

Drinks
Students are encouraged to drink water at school, particularly during hot weather. Drink
containers must also be clearly marked. No drinks are to be in glass bottles. We ask that all
children have a clear, plastic water bottle on their table in their classroom so they can sip whilst
working. The water bottle is taken home daily to be refilled with water.

Anaphylaxis and Food Allergies
We have a number of students at St Patrick’s who have severe food allergies. Even exposure to
very small amounts could be serious and life threatening for them. It is essential that we all play
a role in supporting these children and their families with this very important issue. We ask the
children not to share food, to wash their hands before eating and to be mindful of others who
may have allergies.

School Canteen
The school canteen operates each Friday. An outside company S&P Catering provides this
service to the school. Lunch orders are to be ordered online through Quickcliq by 8.45am on
Friday.

Parent Handbook
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Getting to and from School Safely
Drop off & Pick up Procedures
The school is situated in an area of very heavy traffic, and adherence to the traffic laws by
everyone (parents, children and the wider public) is essential. The school is served by two
school crossings, both of which are controlled before and after school by a crossing person.
When crossing either Drummond or Eyre Streets children are asked to use the crossing in the
correct manner: wait for the supervisor to stop the traffic and only walk across when the
whistle sounds.
Parents delivering or collecting children are asked to set the example by obeying all road rules
and laws. This particularly applies to the practice of double parking and dropping children on
the crossing.
After school traffic in Errard Street can be very heavy in a short space of time. Children are
asked not to cross Errard Street without the supervision of a parent or teacher. Children are
not to play in the playground when waiting to be picked up at Errard Street.
Children waiting to be picked up wait in the bus shelter adjacent to the Errard Street gate.

Traffic Safety
The following practices are deemed to be unsafe and are banned in the school area:
• Double parking
• Other illegal parking, including parking closer than lawfully permitted to the school
crossings, obstructing property driveways and blocking the taxi rank.
• Making U-turns in Drummond Street, outside the school, and in Eyre Street between
Errard and Drummond Streets, when the school crossing flags are displayed
• Allowing or encouraging children to cross Drummond or Eyre Streets adjacent to the
school boundaries, other than at the official crossings.
• Disregarding the speed limits within the school speed zone.
The teachers are to include these matters as part of their on-going road safety education
program in the classroom.

Bicycles
Some children ride to and from school on their bikes or scooters. We suggest that children
under Year 4 not be allowed to ride without adult supervision. Children must wear helmets
while riding. Bikes and scooters are to be walked in the school grounds. It is recommended
that as a safety precaution bikes be locked while at school.
The bike rack is not a play area and all children must not play in this area.

Parent Handbook
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Becoming involved at the School
Parental Involvement
Because of the very nature of a Catholic school as a faith community, parental involvement is
fundamental to our existence. Historically, parents have been heavily involved in Catholic
Education from its very beginnings in Australia. Here at St. Patrick’s our parent community is
one of our major strengths and there are numerous avenues for parents to become involved
including the School Advisory Council, Parent Club or Classroom Assistance.
Any volunteers within our school must abide by the Schools actions to meet the Child Safe
Standards as detailed in the Induction Statement for Engaging Volunteers which is available on
the School’s website under the Child Safety tab or by clicking on the following link
http://www.spballarat.catholic.edu.au/child-safety.html. The Induction Statement for
Engaging Volunteers includes the following instructions –
• Volunteers must register at the school office when in the school and provide details in
the Sign In Book
• Volunteers must wear lanyards
• Volunteers must supply a valid Working with Children Check (WWCC) a copy of which is
to be provided to the school office
• Volunteers must sign the school Code of Conduct once which is then held at school
• Classroom volunteers are to attend Parent Helper Induction training sessions which are
held at the beginning of the school year for new volunteers
School Advisory Council/Parent Club
The Parent Club and the School Advisory Council are both drawn from the school community,
both are accountable to the Principal for their operation and both have their own spheres of
influence.
In general terms, the Parent Club works at enriching our school life through organizing
fundraising and social activities and the School Advisory Council works on the management of
the school and policy development.
All parents are members of the Parent Club by virtue of enrolment.
The Parent Club raises funds to assist in the Local Contribution which is all the money that the
school needs to find each year to put in to the budget. Traditionally, the Local Contribution is
made up of School Fees, Donations and Fundraising.
The Parent Club meets at least once per term and all parents are welcome to attend.
The Canteen operates as sub-groups of the Parent Club.
Parents also organize events for the children such as the Mothers’ & Fathers’ Day stalls, Easter
& Christmas raffles and the Kids’ Disco.
As it is the School Advisory Council that endorses the Budget, the Parent Club is accountable to
the School Advisory Council for raising funds to go toward the Local Contribution. It is the
Parent Club that the School Advisory Council empowers to take responsibility for this
fundraising.
The School Advisory Council is the group charged with assisting the principal with financial
management and school maintenance. It consists of elected parent reps and meets each term.

Parent Handbook
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Classroom Assistance
Many parents are involved in some way in the classroom program. This involvement includes
listening to reading, working as a literacy classroom helper and assistance with sport.
Opportunities for such involvement occur at regular intervals throughout the year. The
arrangements are made through the classroom teacher.

Working with Children Checks
All Parents who work with children are required to have a valid and current Working With
Children Check and to nominate as a volunteer in the school. The school pays any costs
incurred in obtaining a WWC Check. WWC application guide and forms are available online at
http://www.workingwithchildren.vic.gov.au/. A passport photo is required for the check. The
school has an account at Thornton Richards Camera House, 416 Sturt Street Ballarat, where you
can charge the photo cost to St. Patrick’s Primary.
Please present your WWC card at reception for us to photocopy and add to our Working With
Children register.

Health & Well Being
School Nurse
Routine examinations are carried out each year on Foundation pupils and on other children
who have been referred by a parent or teacher. Parental permission is sought for these
examinations, which are conducted by the School Nursing Service.

Insurance
All children are covered by a policy with Catholic Churches Insurance (C.C.I.) that provides
insurance cover for all school-based activities, including camps and excursions, and travel to
and from school.

Counselling Services
The school has an ongoing relationship with CatholicCare Victoria. Our current appointed
counsellor is Sharalle Raven and she can be contacted via phone by calling 0419 400 164 or via
email sharalle.raven@centacareballarat.org.au.

Parent Handbook

18

Saint Patrick’s Primary School Ballarat.

Illness
WHEN YOUR CHILD IS SICK AT SCHOOL
Parents are contacted where it is felt that children would be better placed at home. Children
who have mild illnesses, such as coughs and colds, cannot be supervised in rooms during lunch
and recess times. They are placed in the sick bay whilst their parents are contacted. The sick
bay is adjacent to the office and a window in the office allows for supervision. A teacher is on
sick bay duty each play and lunch.
Details of the exclusion period for common illnesses are found in the table on the next page.

INJURED AND SERIOUSLY ILL CHILDREN
All children have a PAM profile that is regularly updated by parents to ensure all medical
information is correct.
These profiles contain emergency contact details and gives permission for the child to receive
basic first aid.
Asthmatics and those suffering from allergic reactions (ie, Anaphylaxis) are required to have an
action management plan signed off by a doctor each year and uploaded into PAM. Before
attending a school camp, asthmatic children must also have an asthma camp form filled in and
signed off.
Parents must provide asthma pumps and Epi-pens for their children to use at school, and check
the ‘use-by’ dates on this medication at the beginning of each school year.
When a child has a minor injury, the teacher on yard duty sends them to the sick bay and staff
rostered for First Aid duty attends to them.
When a child is injured or seriously ill parents are contacted so they can advise on the
appropriate treatment. When parents and emergency contacts cannot be contacted, the
school takes appropriate emergency action. In most cases, this action would include sending
the child by ambulance to the casualty section of the hospital, or referral to the family doctor.
The circumstances would dictate the decision in these cases.
Details of serious accidents are recorded with Work Safe Victoria, as required by legislation.
Children who are treated in the sick bay bring home an incident report. A copy is kept for
school records.
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DISEASE
PEDICULOSIS
(Head Lice)

CONTACT
Not to be excluded. Close
contacts
should
be
inspected regularly for
infestation.
PERTUSIS
For 4 weeks, or until a medical certificate of Not to be excluded.
(Whooping Cough)
recovery is produced.
RINGWORM
Until appropriate treatment has commenced, Not to be excluded.
supported when requested by a medical certificate.
RUBELLA
(German Until fully recovered, and at least 4 days from the Not to be excluded.
Measles)
onset of the rash.
SCABIES
Until appropriate treatment has commenced, Not to be excluded.
supported when requested by a medical certificate.
STREPTOCOCCAL
Until a medical certificate of recovery is produced. Not to be excluded.7680.
INFECTIONS (including
Scarlet Fever)
CHICKENPOX
Until fully recovered. Note: some remaining scabs Not to be excluded.
are not an indication for continued exclusion.
VIRAL HEPATITIS
Until a medical certificate of recovery is produced, Not to be excluded.
or on subsidence of symptoms, but not before 7
days after onset of jaundice.
IMPETIGO
Until sores have healed. The child may be allowed Not to be excluded.
(School Sores)
to return, provided that appropriate treatment is
being applied and that sores on exposed surfaces,
such as scalp, face, hands and legs are properly
covered with occlusive dressings.
MEASLES
For at least 7 days from the appearance of the rash, To be excluded for 13 days
or a medical certificate of recovery is produced.
after last contact, unless
medical documentation of
prior
infection
or
immunisation is provided.
MENINGOCOCCAL
Until a medical certificate of recovery is produced. If domiciliary, to be
INFECTION
excluded until they have
been receiving appropriate
chemotherapy for at least
48 hours.
MUMPS
Until fully recovered.
Not to be excluded.
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School Finances
Understanding the complexities of the funding of a Catholic school is often confusing. In
particular, the relationship between Government Grants, school fees and income from
fundraising is better understood when explained more fully.
Basically, a Catholic school’s income is derived from three sources:
1.
Government Grants (both Commonwealth & State):
These cover such areas as salaries, superannuation, Work Cover, interest on capital
debts and Catholic Education Office levies.
2.
Local Contribution:
This is made up of school fees, parish contributions, interest and donations, i.e., Parent
Club fundraising. It is an expectation of Governments that, in order to qualify for
Government funds, school communities must contribute financially to their parish
school, and thus ensure that a satisfactory standard is maintained, both in the education
of the pupils and also in the administration and maintenance of the school.
3.
Classroom Income:
This is made up of –
• Government Grants (both Commonwealth & State). These grants are used to
provide materials used by the children in the classroom.
• Student Fee. These are charged at the beginning of each year.
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School Fees
The School is advised by the Catholic Education Office regarding school fee structure and the
School Advisory Council approves any changes to these fees. School fees and levies are
reviewed and set each year.
Parents who experience difficulty in meeting their school fees are asked to make an
appointment with the principal when the matter will be discussed in total confidence. A
number of payment options exist for families, with direct debit and credit card payments
proving very popular.

Family Fee Assistance Scheme
In 2011 the Ballarat Diocese introduced the Family Fee Assistance Scheme. The scheme offers a
family fee discount to those families who hold a health care card. Please find the application
form on our website.

Definition of Fees
Student Fee
This fee is charged per pupil.
Along with the Government Grants, it meets the costs of running the classrooms for the year.
Funds are used for:
•
•
•
•
•
•
•
•

Books and stationery used by individual children
Reference books for the classroom
Art & Craft materials
Reading books, library up-keep, photocopying
Swimming costs
Specialist budgets, such as Religious Education, P.E., Environmental Education, Library &
LOTE.
Excursions and Outdoor Education experiences (excluding camps in Yrs. 4 & 6).
Membership of Sovereign Hill and the Ballarat Fine Art Gallery.

Family (School) Fee
This fee is charged per family. The Family fee is approved each year by the School Advisory
Council. The fee is used to assist the school in meeting its running costs throughout the year.
Capital Fee
This is charged per family. The fee is used for capital projects, such as the new building
program, as well as funding specific purchasing priorities such as computers, playground
equipment and library resources.
Grade 4 and Grade 6 Camp Fees
This is charged per student in years 4 and 6 to cover a portion of the cost of the camp.
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ICT Levy
This is charged per family. The fee is used to support the provision of ICT equipment and
software updates for students from Foundation to Year 6.
Chromebook Fee
This is charged per student. The fee is used to support the provision of chromebooks for our
year 3 to 6 students. The $100 fee will be charged each year per student from year 3 to 6 and
the student will enjoy full ownership of the device at the end of year 6.

Uniforms
School uniform available for purchase at Crockers
All of the schools uniform items are available for purchase from Crockers Menswear,
Schoolwear & Workwear at 4 Armstrong Street North in Ballarat. Library bags and school hats
are also available for purchase at Crockers.

Labelling of Clothing, Food Containers and Drink Bottles
All clothes, food containers and drink bottles MUST BE CLEARLY MARKED WITH CHILD’S NAME.
No responsibility can be taken for unmarked clothes and items.

Lost Property
Unclaimed clothes and other items are placed in the Lost Property cupboard, which is located
near the sick bay. You are encouraged to check this area for missing items.
It is inevitable that all children will lose something, sometime. You can help school staff by
naming everything at regular intervals.

Hair
Long hair must be tied back. Hair ribbons are to be green or gold. Hair Bands are green or gold
or white.
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SCHOOL UNIFORM – Non Sport Days
Summer Uniform – Terms 1 and 4

Winter Uniform – Terms 2 and 3

GIRLS

GIRLS

Ribbons

Green and/or Gold

Ribbons

School Dress

Green and white check, with
Tunic
white collar and cuffs OR shirt
and shorts as below

Gordon check tartan OR
trousers and shirt as below

Shirt

Short sleeved, gold polo shirt
with school logo

Trousers

Long grey

Shorts

Bottle green

Shirt

Gold polo shirt with school
logo, short or long sleeved

Jumper

Bottle green woollen

Jumper

Bottle green woollen

Socks

White

Tights

Bottle green

Shoes

Black

Socks

White

Hat

Green school legionnaire or
bucket hat

Shoes

Black

BOYS

Green and/or Gold

BOYS

Shorts

Bottle green

Trousers

Long grey

Shirt

Short sleeved, gold polo shirt
with school logo

Jumper

Bottle green woollen

Jumper

Bottle green woollen

Shirt

Gold polo shirt with school
logo, short or long sleeved

Socks

Grey

Socks

Grey

Shoes

Black

Shoes

Black

Hat

Green school legionnaire or
bucket hat
The School Uniform is compulsory.
A cross on a chain, watches and studs are the only jewellery to be worn.
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SPORT UNIFORM
Summer Uniform – Terms 1 and 4

Winter Uniform – Terms 2 and 3

GIRLS & BOYS

GIRLS & BOYS

Shirt

Short sleeved, gold polo shirt Shirt
with school logo OR sports top

Short sleeved, gold polo shirt
with school logo OR sports top

Shorts

Bottle green

Tracksuit pants Bottle green

Jumper

Bottle green with the school
logo or rugby top (rugby top
not to be worn as part of
normal school uniform)

Jumper

Bottle green with the school
logo or rugby top (rugby top
not to be worn as part of
normal school uniform)

Shoes

Runners

Shoes

Runners

Socks

White

Socks

White

Please note:
Rugby tops are not to be worn as part of normal school uniform. Children are expected to wear
their green woollen jumpers.
School sports tops are a sports uniform option, worn on sports days and some out-of-school
sports events.
Uniforms are purchased from Crockers, 4 Armstrong Street North, Ballarat Central
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Our School Prayer

OUR PRAYER FOR OUR SCHOOL
This is our school.
May our rooms be full of happiness.
Let love be here:
Love for one another,
Love of Life
And love of God.
Let us all remember,
That as many hands build a house,
So all of us together
Build one, happy school.
Amen
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Our High Five
The School’s High Five is part of the Behaviour Management Policy and was developed with
parent, student and staff input. This code of behaviour acts as a reminder to all students that
they are called to be responsible for their own positive behaviour.

Our High Five:
1. We look after everybody and everything.
2. We learn and play safely.
3. We welcome and include everyone.
4. We try our best to learn and help others to learn.
5. We are fair and honest.
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